
                    Site and Event Liaison – East Village Junction  

 

Do you envision yourself working this summer as part of a team activating a vibrant and unconventional community space that cultivates our 
city’s next entrepreneurial and creative success stories? Are you interested in a seasonal position where your role is to build meaningful 
relationships with some of Calgary’s top brands and arts and culture influencers?  

Calgary Municipal Land Corporation (CMLC), the master developer of Calgary’s East Village, is seeking two part-time team members to act as 
Site and Event Liaisons at East Village Junction – Pop-up Retail Park, a shopping and culture hub built with modified shipping containers, from 
May to September 2018. We are seeking candidates who are confident and engaged, who are comfortable taking ownership of a local market, 
capable of identifying opportunities to make improvements and finding solutions.  

Ways your last boss might describe you:   

o Engaging and approachable communicator 
o Relationship builder  
o Self-starter 
o Remains composed in a fast-paced, in-flux environment 
o Adaptable and comfortable with change  
o A collaborative team player 
o Solution-oriented   
o Avid user of technology and social media 

What you’re chomping at the bit to tell us about yourself:  

o You already love East Village and often find yourself advocating for what thriving urban neighbourhoods do for our city 
o You attend a variety of events and festivals, are in the know on all YYC happenings and could be described as a ‘person 

about town’  
o You’re a bit of a pop culture junkie and trend spotter extraordinaire  
o You have a desire to grow your event management and marketing skill set to further your career in the field   

Most of the things you would be responsible for at East Village Junction, but probably not all: 

o Aid in the delivery of on-site operations of the 2018 East Village Junction pop-up retail park program running Friday to 
Sunday from Victoria Day Weekend through Labour Day Weekend, involving an extensive events & programming 
schedule   

o Serve as primary on-site contact on market days with internal and external clients, suppliers, vendors and guests, 
troubleshooting challenges as they arise 

o Develop collaborative working relationships with key partners such as vendors and entertainers, fostering a supportive 
community space with a positive vibe 

o Responsible for on-site opening and closing duties of the retail park, including some lifting and light cleaning 
o Greet and support artists, entertainers, educators while they deliver events and programming at the retail park, including 

some basic sound technician duties when required (on the job training)  
o Provide superb customer service to visitors, ensuring an exceptional experience for all visitors to East Village Junction   
o Daily communication with CMLC Events and Programming Manager and other CMLC team members, including creating 

daily reports following each shift 
o Act as an ambassador for the East Village brand, delivering key messaging that supports the community’s 

communications and marketing objectives and project milestones  
o Create social media content and post to East Village channels, documenting the energy, activities and interactions at East 

Village Junction   
o Ensure the space is maintained to a presentable and organized standard, responsible for notifying maintenance team 

when more support required  
o Manage inventory of on-site supplies and marketing collateral  

This is a seasonal position from early to mid-May until the beginning of September 2018, with a projected 15-20 hours per week from Friday to 
Sunday (and Holiday Mondays), with some additional paid training on weekdays. Successful candidates must have a flexible schedule able to 
accommodate these shifts.  

To learn more about East Village visit evexperience.com. You might also want to check out this East Village Junction video shot during our 
opening weekend in 2017 https://www.youtube.com/watch?v=S9qs8UJK690&t=10s.  

Pretty convinced you’d make the world’s best Site and Event Liaison? Submit a cover letter and resume to careers@calgarymlc.ca no later than 
Thursday, March 22. Only those candidates selected for an interview will be contacted. For questions regarding this job posting please contact 
Joanna Pesta at jpesta@calgarymlc.ca.   
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